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Chief, IO Division
	 23 Deesmber 1960

Acting Chief. kill Staff

Osport of Audit of Tbs Asia Foandation for the
Year Ended 31 July 1960 - Letter to 7resident

1. Copies 4e 'abject Litter inhatted ky Panto larefait, 'titan Ce. an
MAASS for year osnsideraaaa. rinds3. statists end aeseesients , sort/Ciente
for the project ewer foan 4atimavd11 be sent to yon sbea remind from the sense -
int firs.	 .

2. Se hove not revised the natters diseased in the letter to the PrmaLtmat.
Amy signiflosnt matters disclosed in oar review mill be breath% tore attention.
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PE.A.T, MAIIWICK, MITCHELL & CO.

CERT/ II RD TUDIlle ACCOUNTANTS
100 SUNS 'TRW

SAN VIIANC SCO A CALUt

September 30, 1960

,

Mr. Hobert Blum, President
The Asia Foundation
593 Kearny Street
	 •

San Francisco, California

Beer Mr. Blum:

In connection with our examination of the financial statements of The-
Asia Foundation for the year ended July 31, 1960, we noted oertain
matters relating to the abcounting procedures and system of internal
check and control which we comment upon in the paragraphs which follow.
Included in our comments are references to certain conditions discussed
in can letter reports for the year ended July 31, 1959.

because we have visited all overseas offices in prior years and have
noted a general improvement in internal control and acconnting proced-
ures, we limited this year's examination at overseas locations to the
following offices: Kahui, Karachi, Colombo, Kuala Lumpur, Rangoon,
Bangkok, Rang Kong and Tokyo. To augment our 'lamination, we expanded
our teats at the Rome Office with respect to thou locations "Which we
did not visit. Our visits were made without advance notice to personnel
of the respective offices, and at the conclusion thereof our findings
and recommendations were made known to the Representatives. Before the
completion of our examination at the Home Office, we reviewed letters
received from the Representatives which indicated that in their opinion
appropriate corrective action has been taken, and in moat cases the
action as indicated is in accordance with our recommendations. 	 -

Generally, we have found that the financial records are well maintained
and the accounting procedures and controls are adequate. However, as
Indicated herein, control can be improved in certain respects. Raving
regard to the test character of our examination, yolr will appreciate
that reliance must be placed on adequate methods of internal check and
control as your principal safeguard against irregularities which a test
emamination may not disclose.
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A year ago we reported that employees were not required to take regular
•vacations and that the Foundation's practice was to allow annual leave
to accumulate. In June, 1960, to correct this situation; the Foundation
established a policy whereby accumulated vacation leave of Home Office
employees may not exceed thirty-six days at the end of any calendar year.
Although any employee having accrued vacation heave in excess of thirty-
six days on December 31 8 1959 may retain luch leave within specified limits,
any excess over such limits is to be forfeited at the end of each suoeced-
ing year. We have been informed that employees will not be paid in lieu of
taking regular vacations except on termination of employment. This floe-
tion leave policy does not relate to overseas personnel, but we understand
that a similar policy is to be established. We feel that the action taken
should contribute toward the desired requirement that employees, especially
those holding positions of trust, take regular vacations.

We have previously reported that leave records were incomplete at overseas
• offices and that there was no requirement for reporting to the Home Office
the leave taken by overseas employees on the San Francisco payroll. During
this year the Foundation strengthened internal control over leave records
by requiring each field office to submit a quarterly report of all leave
taken by such field personnel.

As of July 31, 1959, we reported that no formal inventory records were
Maintained for books in the San Francisco warehouse and that a physical.
inventory had not been taken during the year. Although a physical inven-
tory of all books and periodicals was taken on December 21, 1959, and
perpetual inventory records have been set up showing the totals of boats
and periodicals on hand in the warehouse, a recent inventory taken August
15, 1960 indicated that the quantity of such books and periodicals on
herd exceeded the recorded inventory balances by 23,000 books anti 1,300
periodicals. These difference, appeared to be the result of hot accurately
accounting for all receipts and shipeents of boas. Books not meeting the
Criteria set for the books program are not recorded as received, but are
physically segregated and destroyed. It is suggested that the receipt of
all books be recorded, including those which art to be destroyed, and that
controls be established over the destruction of such bats.

We previously commented upon the fact that stooks of books in various
Foundatioo warehouses at overocas locations were uninsured. Management
has since decided that the quantity of books on hand at any one overseas
location is too small to warrant insurance coverage, except in the case
of Tokyo, where the books have been insured for $45,000, and tarsal,
where the quantity on hand has not yet been determined.

With referenceto our last year's comment regarding this unexplained differ-
ence between the balance as reported to us by the Da Afghanistan Bank and
the amount shown on a copy of the bank statement Tarnished by the Kabul
office, it has been established that the difference was the result of an
erroneous amount being reported by the bank.
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Our surprise count of the petty cash funds at the San reancisco office
on Mareb 28, 1960, revealed that aeveral of the imprest funds differed
in varying amounts from the established funds as recorded on the books.
In one instance three persons had access to a single petty cash fund,
in several instancesgthe funds contained IOU's, and in another inflame
the custodian had neglected to leave a memo in the petty cash Mix as to
funds removed for official business. We Lere.advised that corrective
action was immediately initiated, and we noted a general iiprovement
in the handling of cash funds at the time of our year end count. However,
we have been informed that our surprise count was the may such count
*do during the year. We feel that occasional surprise counts made by
the Controller's Office would encourage the proper handling of out funds
at the Home Office.

Our surprise cash counts at Karachi, Colombo, Rangoon, Bangkok and
Hong Kong revealed instances in which petty cash funds were not suffioi-.
ently **emoted for or properly used. Undesirable practices which we
observed included unauthorised borrowing from petty cash funds, failure
to obtain appropriate documentation in support of expenditures, and
reporting expenditures before they had been made. Before our departure
from each location we suggested that surprise petty cash counts be made
by the Representative or his designee to encourage the proper handling
of funds. We recoamend that this suggestion be adopted by all overate
offloes.

'naming mail relating to the Asian Student newspaper and the• Books for
Asian Students program is routed unopened to the parsons responsible for
the respective projects. This mail occasionally includes cash coutribli-
tions which are acknowledged by letter and then submitted at-ire:mpg/1r
intervals to the Controller's Office for recording and deposit. It'
wiuld appear that internal control would be strengthened if the mail were
opened and all contributions listed by the Communications Section before
being turned over to the Controller's Office. The listing ooald be used
for subsequent acknowledgment of the contributions and for checking the
details of daily deposits by someone other than the person preparing the
deposit.

Field offices generally do not advise the Home Office of the reoeipe of
. booka. shipped to them or to their grantees. We feel that notificatiOne
of receipt for such shipments should be required.

In prior years we have reported that at several oversees locations
invo*ces and other supporting data have not been effectively modelled
in oiler to prevent duplicate payment. Of the overseas offices visited
this year, we feel that action should be taken in this regard at Colombo,
Kuala Lumqx/rj Bangkok, and Rangoon. Although the siwroion that are pro-
cessed in Tokyo are cancelled at the time of payment, we noted that any

•
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1014	 L	 c; 	 erjer	 US$	 21
o!	 tomlnistration	 16

Afflaidis : an hscln ederation	 55

..':1:-;7-	 0 ?	 223

20CI1	„,.._tan:	 din	 115

8Ctil	 /ectnr _et.,	 .	 1,581

S0S9	 0 Orf :if i, .1- 1-0,; E.:.	 122

icy.recla Yc Horse	 130

Kuala 1um-cur,	 1

1204	 !vaciio-8arawak	 10,672

4088	 'alaye Literary irocram18,526
4405	 Cnion lress etranizational Center 	 6,612

EaionuVietioa.	 •

	

P 2182	 Yon1affenta1 3itloational Center Cai Mon 	 89

	

509.:	8ree issific Association	 237

riulom Fetch, Cam °die 

P 100i	 ftik Lou - fluppecental tcholarehip
Lradt •	28

C IOU :	letitte_ School o8 Cormarce - books	 ' 744

' 40L2	 Conservation Let Hoes - film	 174

U 7101	 World tt.ddhiaL Association 	 1,309

Taipq, Taiwan

P 8201	 Lions	 iornatio c a Third Asian
2,500

1 8201	 travel	 240
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Text book	 lOot. ;TOr,rall
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3,016
6,120

844

. Vientiane ii.n OS 

	F 10(1	 Omens Association of University Women 	 675

	

P 1001	 Soubang and Thongpane	 • 286

	

F 1004	 .:Jnistry of EduCation	 3,610

	

10t, 7	 Iii!,i students to Philip pines	 3,597

	

I 341S	 sbb. boo liphakete - travel	 '	 233

	

P ±2.b_ .	 70:.p:kat, COdflLERnj and Yrs. tlessege -
travel	 293

U 17.ba,ner P.athals Aeiger and Father jean
Ver.:niche - bravel	 I 521

	

i 493	 1=e:H- lithat	 .	 1,153

	

; 5201	 lvi Tien Ohle 	 1,698
.:b.b. e :ionco_ il-1 laos	 .	 303

:c.: C,,I:st. 	 3i 11147 - travel	 205

Provisions in _ebters of agreement requiring the grantee to submit account-
ing and other reports hab not been-complied with in the following instances:

Kabul, AfghanistAL

F 2101	 Rural Development Commission
F 2002	 ::inIsbry of :iines and Industries
P 1501	 University of Kathl Gymnasium

Uaracni, 
	

s,a

	

2402
	

ftstitate of Personnel Administration

	

F 1304
	

cal Foy 3cs4 Headquarters

ColomPo. I 

Cey,o
- travel

Oufluili



langkok. Thailand

F .3202	 . Chulalongkorn•University - Miss Vekavakayannotldhe
P 4399	 Children's Club of Daroon Barn
P 4399	 Chulalongkorn. University - Athletes' travel
P 4399.	 Thammasat University - Athletes% travel

Hone Kong

7	 1959 Loan to Scientific Supplies Agency and
. Union Press Organization - Malaya Press, Li-,

Pokvoi Japan

P 2099	 Junior Uxecative Coatc. Je:d/

P 4099	 National Ccuccil of 6u1Th pei rgareze.cn
P 5301	 Council for Assistahce to Threah Ztajoul_3

ihnom Penh, Cambodia 

• 5101	 Cisung Chen School
P 5101	 Ecole Vichea Tip

Taipe i , Taiwen

P 100?	 Academia Sinioa MicrofilM Machine
P 1012	 'National Taiwan University
JD 1099	 Lu, Hsino-tung - travel
P 1301	 English Training Center
P 3299	 Chu, Hao-jen - travel
P 3599	 Dr. Chu
P 3599	 Chinese Horticultural Society
P 6101	 -Free China.Fortni:'Aly
P 6102	 Continent Magazine
P 8201	 MTS. Wang Tiao-yuam - trtLyi

Yen-lla, Philippines
•

F 3004	 Philippines Aesoc1a1ion of .ocia. .1ark ers
P 4305	 TACA - Regional Training :ee*.ars

Instances in which the terms specified in letters of agreement have not eeg
complied with dre as follows:

Rangoon. kurma 

A letter of agreement, dated April 1, 1959, covering internationa2 re,a-
tions training at the University of Rangoon, outlines a three year propra!.
providing for a total expenditure of $144,200. Of this amount, 31:J,t1..,
was designated for the purchase of reference and teaching materials
related administrative costs, t5,500 was designated for travel of .cni

.EGRET
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profecscrs, atid	 '120170li was desinated for expenses
of visiiirb: pro:cidcro ur reinees. a: the j::,e of our visit in
June, 1r30, funds already expended for the first two purposes outlined
above exceeded the total amount allocated therefor.

Hone Kong

The terms of a letter of agreement, de-bald September 30, 1958, relat-
ing to the establishmen of the Malaya Press, Limited, provide in part
that the Press -would write, publish and distribute textbooks for Chinese
secondary schools in Malaya and Singapore. However, recent correspon-
dence indicates that the Press used a portion of the funds to enter the
primary school textbook field, although not authorized to do so by the
letter of agreement.

Saigon. Vietnam

In a letter of agreement, dated November 25, 1959, with the University
of Hue, provtsion was made for a maximum expenditure of $3,000 for text-
books and classroom e q uipment. However, $6,019 was spent for science
laboratory equipment and the construction of study tables. We were
informed that this deviation from the terms . of the agreement was made on
the verbal authorization of the Representative.

San Francisco 

In 1954, the Foundation loaned $25,000 to Mr. Charles Tanner, a former
employee, for the purpose of. establishing himself as a recognized motion
picture producer in Hollywood and performing other specified functions.
The correspondence files indfcate that Mr. Tanner has as yet failed to •
accomplish these objectives and although he has confirmed his indebtedness
and his willingness to repay the loan, he has stated that he is not in a
position to do so at this time.

We noted instances at Karachi-, Tokyo, Saigon and Vientiane wherein the payee
of a grant was an individual, and not the grantee organization. It is recom-
mended that grants to organizations be made by check wherein the grantee
organization is specified as the payee. We feel that checks should be drawn
in such a manner as to minimize the risk of funds being diverted from the
grantee. It may be that the grantee organization does ,not have a bank
account and objects to establishing one, in which case it is suegested that

t the payee. of the check be specified in the letter of agreement as the trustee
for the grantee organization.

Our tests disclosed instances at Kuala Lumpur in which some letters of agree-
ment, negotiated in the latter part of 1959, relating to Civic and Community
Development activities, did not clearly state the purpose or intent of the
grants.. At the time of our visit in June of 1960 this situation appeared to
have been corrected.	 .

SECRET



The Foundation's T 'In .3c Ir. :7mLt. t hat exPcendatures for new
projects d1culi nat. ne	 .esc	 of greemeht has Leen signed.
Based on our tests of program expno ltures, iC appears that the general
practice at the Kuala irnpur ah; the ittaskok offices has been to enclose
the check coverint a grant wt.t.1; the letter of agreement when the letter is
sent to the grantee for sig pature	 nhoequent to the time of our visit,
the Bangkok Representative LES ihdliat8J that ;:.is practice has been discon-
tinued. Correspondence from the Kuala bumour Representative indicates that
he believes this practice to be in Bator-dance with Foundation policy.
Based on our di8ccasions st the home office, it appears that Foundation
policy in this regard has teen snlject, to various interpretations.

At other offices we noted the following instances in which funds were expended
prior to obtaining properly signed lettens of-agreement:

0

Karachi, Pakistan

	P 3210	 ;!...r. Marghoob 4nraishi 	 1,244

Saigon, Vietnam

	P 2199	 Vinistry of A griculture.	 967

Seoul, Korea 

	

' ? 3202	 Korean Research Center	 2,000

Manila, Philitrpines

	P 1014	 "The World's Great Religions"(

	

P 1099	 Conorado Aquino --: travel	
1,080

187

	

P 1099	 Paraluman Aspj_ilera — travel 	 187

	

P 1099	 Cecilic- Lopez — travel	 -58

	

30 03	 Dr. Atienza — ttavelP

	

P 3001	 Philippine Constabulan Law Library 	
125

	

P . 3005	 National intelligence Coordinating Agency	 1,539
11,:
4+	 P. 3599	 Liceria Sortno and Martin Jugo — travel	 1,104

	

P 6002	 hhilippines- Center, F.E.N.	
_

110
41C

	

P 8099	 Carlos Ramos — per diem	 72

	

P 8599	 F. P. DeLeon — travel	 662

Rangoon, Burma 

y 3002
	

1angooh Vigilance dociety
	

144
? 6002
	

hrinting 1.1f1ary History and Lerense
Hilts/

Bangkok, Thailand 

P 1101	 laseciatien of Southeast Asian Institute
of higher Learning	 - 1,450

sECRET



We,

In addition te Lne :ore: 	 e 	 ,tahces at Karachi and Lahore in
which ites:a of eseipaht cost— .	.01: and ;U, 7C4, respectively, were
ordered tafore siLtnee letters. of tc,reemeti were exeduced. After the orders
wanspiated a lettet- of ae,reenent was ettLinel by the :Laraidd office, but
not, as yet, by the Lahore office.

During the year under review, The Asia Dress Limited and The Asia Pictures
Limited continued their oper“tons as described in our report of a year ago.

4

Before the time of our visit, the Hong Kong Representative retained the local
office of Peat, Marwick, Mitchell Co. to make a physical count of the books
on hand at the Hong Kong locations of The Asia Press Limited. The count
revealed a shbrtage of approximately 52,030 books. This shortage was explained
by Mr. Chang Kuo—sin, Governing Director, as having been caused by his former
business manager and other employees whom he - replaced in 1957.

As previously reported, The Asia Pictures Limited
to house a-second sound stage on land rented from
to—month basis. We a:re informed that attempts to
have failed and the only alternative would be the
might be purchased at public auction. This Would
not in accordance with the present plans for this

constructed a neW building.
the Government on a month—
negotiate a long—term lease
possibilitx What the land .
be expensive and apparently
project.

To date, the Foundation has invested a total of approximately $764,000 in
The Asia Press Limited and ,d337,000 in The Asia Tiotures Limited. By agree-
ment dated July 29,lOt,'0, the Founaatich is to transfer its interest' in these
companies to Mr. Chang as of Jilly'01, 1:'60, subject to the concurrence of the
Hong Kong Representative- and the completion of an audit of the companies'
records. In this connecti -on, the auditors have been requested to include in
their report an evaluation of capita: assets so that the import of the
transfer might be more clearly evident.

As mentioned in last gear's report, the Foundation had not received an account-
ing for a grant of $16,967 made on June 20, 1957 to Scientifid Supplies'Agency
in Hong Kong for the writing and distriSution of Chinese textbooks in Cambodia.
During the current year, the Cambodian Representative recommended that all
manuscripts, .printed proofs and sample textbooks, together with the unused
portion of the grant, he turned over to the Foundation. - Correspondence from
the' Hong Kong Representative dated Au[gust 4, 1960 indidates that this recom-
mendation has been carried out. Of the total grant, ;0,310 was accounted
for as having been used in-connectidn with the project. Another letter dated
September . 10, 1960 from the Cambodian Representative states that his review
of the accounting indicates that certain reported expenditares should be
investigated.

SECRET
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We have previously report0	 Job Press in Hong Kong had' agreed
to have an a0citt or ell . 	 .escpported Union Press projects
for the year erded lacob hL, 	 cioendent accountants mutually
acceptecle to bc-h cortie. Th each thicement had been reached with
respect to the :refs' :alaye	 Ihaltaci operations. This year we noted
that the Malaya -deb:. Thelladc	 -edeciattnes have arranged for an audit
of the Press ndtL-17ies In the respeh.ife countries as of March 31, 1960..
At the time of our Visit to El0flg Eon:, we noted that an audit of the Union
Press activitiles . ha i been mace by the i . itrft of Chen Wong and Company for the
period April 1, ii15C through Iciy 31, 1959, only. We 'were unsuccessful in'
determining wheLher . or not the audit was being extended to cover the remainder
of the yearended March 31, 1930: Cecause we were requested by the Represen-
tative not to contact either the auditors or the Press. We feel that unless
the Union Press operations in all three countries are audited for the same
period, little valuable information will be derived therefrom. The fol).ow-
ing. is a brief sammary of expenditures, made to the Union Press:

Period	 Hong Kong	 Malaya	 Thailand	 Combined.

1952 to July 31, 1959

Estimated for the year
ended July 31, 1060

This year it came to ]i.tht that the "Economic Herald," one Of several publi-
cations in Bonn KonF supported by the Foundation, was receiving grants based
on a reported circulation of .1,000 copies per month, whereas it was actually
publishing less than 2,000 copies per month. The present publisher attempted
$o justify this irregularity hy stating that he was only continuing to report
figures that were cot:parable to those reported by his predecessor. .As a re-
sult of the foregoing, the Foundation has discontinued its support of this
publication and the Representative is endeavoring to recover UK$10,000
(US$1,613) advanced for a security deposit. In addition, the Representative
has informed three other supported publications that an audit of tbeir
accounts will be required as of March 31, 1960.

We have Previously described the circumstances surrounding a grant and loan,'
totaling approximately $10,000, made to the Hong Kong Drama Tour, and the
troupe's failure to make a proposed tour to Malaya. This year, the 4ong Kong
office was successful in recovering some lighting equipment valued at $3,000,
and as it was felt that no further recovery would be realized, the loan,
$6,370, was written off.

We again noted that there are many instahces in which project expenditures
and encumbrances exceed the approved project amounts.

6,693,693 -302,0815 12,169 1,278,147

.	 104,000 .116,600 12,000 232,600

1E1
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The following data is farnis Jed for your (11.era1 information:

Withdrawals from San Francisco bank accounts, except imprest and payroll
accounts, are made by checks requiring two .signatures. Checks are usu-
ally signed by the Controller or his assistant and cosigned by the President,
the Director of Administration, or the Assistant to the President. Authdrity
to draw single signature checks against bank accounts at overseas locations
is granted to authorized field representatives by resolution of the Executive

, Committee of the Board of Trustees. The Controller is also authorised to
withdraw funds from overseas bank accounts.

Advances to employees are current. Other accounts receivable amounted to
$61903 at July 31, 1960, and of this amount, $4,754 was over ninety days
old. During the year, one account receivable in the amount of $3,062, due
from a former employee for estimated recoverable income taxes, was written
off as uncollectible:

As heretofore, the general practice . of the Foundation is to obtain. verbal
or.written competitive bids on all orders over $1,0001 and to award orders
to the lowest competent bidder, taking into consideration specifications to
be met, freight and handling charges, and the date of delivery when time ii
an important factor. There are two general tytes of pxception to , this prac-
tice, namely: (1) routine orders for books, and (2) occasional orders for
specified items which are purchased directly'from manufacturers.

Prescribed purchasing procedures require that all orders of $2,500 or more
be approved by the President or the Director of Administration. Our tests
of the purchase order files indicated only one exception to this procedure,'
that being the issuance of a,purchase order in the amount of $4,595 for a .
microfilm Machine requested by the Bangkok office. In this case, the	 .
Director of Administraflon entered his approval when the omission was brought
to his attention.

•
Adequate records are maintained at the Head Office which reflect the acquisi-
tion„ current status, and disposition of capital equipment at all locitiond.
In the prior year, we reported that a phyeical inventory had been taken of
all furniture and equipment and at the year end certain items were held in
suspense classifications in the Home Office records pending receipt of
required information from the overseas locations. This year, all such toma.
were cleared from the suspense classification and the equipment records are
up to date.

In August, 1959, printing equipment formerly used by the Democracy Publish -
ing Company' was transferred in the form of a grant to the University of.
Rangoon. This equipment had been carried in the capital outlay accounts at
a cost value, of $67,23l. In the prior year, we reported that capital outlay

SECR
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items costing approximatelz $25,000 were left with various United States
citizens or organizations in Indonesia. Certain Of these items, repre-
senting leasehold improvements costing $10,751 1 were written off in the
year under review. We noted nb other item of capital equipment having a
cost- value of $5,000 or more thit had been disposed of.

The following emploYe-es were hired during the year and were earning a
salary of $13,500 or more at the year end:

Salary at
Employee	 Present Position	 July 31. 1960

Paul J. Burnette	 Librarian, Office of the
Representative, Burma	 $ 13,50a -

Harry H. Crosby	 Director of Studies, Pakistan
Air FOrce College, Pakistan	 13,500

Arthur Paul	 Economics Advisor, Afghanistan	 17,500

Also, the followGg salary rate increases were granted whereby other
employees' annual basic salaries were raised from below . $131500 to above
that amount:

Salary at
Employee	 Present Position	 JulV Sl. 1960

• William T. Fleming	 Representative, Malaya 	 $ 14,091

Robert B. Hall	 Representative, Japan	 15,000

Jonp E. James	 Representative, Korea 	 13,660

Paul P. Judge .	 Representative, Philippines 	 14,098

Richard L . Miller	 Representatives-Taiwan	 14,825

It is the policy to reimburse employees for al1 travel and entertainment'
•

expenses incurred on behalf of the Foundation. Reimbursement in made mn
the basis of actual, but reasenable, costs. The reasonableness is subjected
to the review and approval Of supervisory personnel. In.addition, all rem-

. bursement touchers are scrutinized b y the Controller's office. During our
examination mil noted no instances in which such expenditures appeared to be
excessive, except that, as previously reported, the former representative--

I - of the Tokyo office continued to charge the Foundation for the travel
expenses of his wife when she acconTanied him on official business trips
out of Tokyo.

SECRET



eauei on our review anu icutry, Itani'se s ha the Foundatim has
complied with Lax cud statutory Decuircmcnts of Federal, State, and
local authorities.

A year ago we reported that manageroh.tini 'onsidered the admisabil-
, Ity of developing an internal and:: [Tog= Jet deemed it unwarranted
because of the expense and -Tile'possihTe unintentional interference
with the bawamement of field heprdsehtatives. 7drther consideration
has been given to this. matter durIni the year under review and no
definite ac-tint: thereon is contemplated in Lne immediate future.

The !matters presented herein have been discussed with Messrs. John F.
Richardson, 'director, Department of Administration, and George E. Seitz,
Controller. Should you have any questions with regard thereto, we shall
be pleased to discuss them with you at your convenience.	 4

We wish to acknowledge the courtesies extended to our representatives
during the 'course of our .examination.

Very truly yours,

otecytem des,
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